Tao file PDF tir mot van ban Word

PDF (Portable Document Format, dinh dang tai liéu di dong) la mot dinh
dang vian ban do Adobe System dura ra hdi nim 1993 nham tao thuan tién cho nhu
cau trao d6i van ban. Mét tdp tin PDF dep hon va bén viting hon mét file DOC cua
Word (giir nguyén cac dinh dang cii trong khi in 4n & moi may in thuong mai).
Ngay nay, PDF da trd thanh mot dinh dang vin ban pho cap va khéng con 1a mot
dinh dang doc quyén cua Adobe nira.

Viéc tao mét file PDF gio day cling tro nén don gian, khdng con phu thudc
vao cac cong cu trng dung ctia Adobe. Ngay trong Microsoft Word 2007 cling
duoc tich hop cong cu dé tao file PDF tir mot vian ban Word.
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- Néu khong cé PDF option: ;
Download va cai dat Acrobat fr
Adobe Systems. -
- Dé xem mét PDF file T Qo
download va cai dat Adobe Acrobat
reader Adobe Systems + Click Get
Adobe Reader. Ban ciing co thé download va cdi datFOXIT READER nhu chi dan
duoi day.
- Dé tao cac PDF file : Download va cai dat Acrobat tr Adobe Systems. Ban
ciing cé thé tao DOC File trong WORD roi sau dé SAVE AS : PDF,
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Trén man hinh Publish as PDF or XPS, ban chon folder huu giir file PDF
sap tao, dit tén file PDF d6.

Ban c6 thé chon Optimize for (tdi wu hoa cho): Standard (xuat ban online
va in an) hay Minimum size (kich thudc file téi thiéu, chi dung st dung trén
Internet).


http://www.mediazone.vn/home/phpchiase/2326-phpchiase.html
http://www.adobe.com/products/acrobat/?app=ZWD&ver=12
http://www.adobe.com/?app=ZWD&ver=12
http://www.adobe.com/products/acrobat/?app=ZWD&ver=12

Ban ciing c6 thé nhén ndt Options... dé chon céc tly chon theo y minh.
Cuoi cung, ban nhan nat Publish dé tao thanh file PDF.
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Foxit Reader

Foxit Reader 1a mot chuong trinh Xem file PDF mién phi duoc nhiéu nguoi
wa chuong do wu diém gon nhe, chay it tbn tai nguyén hé thong so vai dan anh
Adobe Acrobat, nhung van c6 day du tinh ning co ban caa mot trinh doc PDF.

Chuong trinh rat d& sir dung, tuong thich vai cac hé diéu hanh Windows
2000/XP/Server 2003/Vista/7. Tir nhitng phién ban dau tién chi c¢6 kha niang “Poc”
cac file PDF, phién ban Foxit Reader :normal: 4.3.1.0323 d4 c6 thém nhiéu tinh
nang hitu ich hon.

Ban c0 thé tai vé Foxit Reader 4.3.1.03 23 (Nghia toi da tai Version :
5.0.1.0523) tai dia chi http://wvvw.foxitsoftware.com/downloads/ (dung lugng
7,6 MB). Néu mudn sir dung ban portable ban tai tai http://tinyurl.com/yf9ptrz.

1.Chén hinh dnh vaotrong néi dung tai liéu PDF
Trong qué trinh sir dung tai li¢u, neu mudn chén hinh nh dé minh hoa cho mot
ndi dung nao dé, ban cé thé su dung cdng cu Image trong Foxit Reader. Dé thuc
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http://tinyurl.com/yf9ptrz

hién, hdy truy cap vao menu Edit > Add Image hoic bam vao biéu tuong Image
Tool trén thanh cong cu. Biéu tugng con tré chudt bay gid s& chuyén thanh hinh
chit thap, ban bam giir trai chuot, sau d6 quét dé xac dinh kich thuéc va vi tri
khung hinh chi nhat s& dung dé chtra anh. Trong hop thoai Add Image xuat hién
sau d6, bam niit Browse dé chon anh ma ban muon chén va bam nt Open.
Cling trong hop thoai Add Image ban c6 the bim nat Advanced dé thlet lap
cac tiy chon nang cao ddi vai anh can chén, cudi ciing bAm OK dé hoan tat.
Trong trudng hop khdng mudn str dung anh da chén nira, ban hdy chon cong
cu Annotation Selection ( Tools >Annotation Selection Tool), chon anh can
x6a va bam phim Delete hoic bam phai chudt + chon Delete.
Luu y: moi thao tac chén danh cdn dweoc heu Igi bang Iénh File > Save.

2.Thém noi dung video/audio vao trong tap tin PDF

Khong chi 1a mét chuong trinh xem tap tin tai liéu PDF, Foxit Reader con hd
trg viéc trinh dién cac ndi dung da phuong tién (multimedia). Cu thé, chuong trinh
hé tro viéc chén cac dinh dang video nhu : avi, wmv, mov, gt, mpg, mpeg..., hoic
cac dinh dang audio nhu : midi, wav, mp3... Viéc thém video/ audio vao tap tin
PDF ciing dé dang va tuong ty nhu chén mot anh vao trong tap tin PDF.

Dé_thém video / audio,
1/ Chon Edit > Add MultiMedia x
Add Multimedia hoac
bam vao biéu tuong

Content Settings

) . Location; | Ex\_NGHI& NHAC\Kyniem_moi.mp3

Movie Tool trén thanh
Cﬁng cu. Content Type: |audiof/mp3 v

é / Bém Vél glﬁ' nl:lt [¥]Embed content in document [¥]Show Player
trai ChUét + ré xac dlnh Poster Settings
khu vyc trong trang, noi ©use no poster
ma ban mU6n thém vao (O Create poster from file
cac tap tin video / audio.

3/ Hop thoai [Add
MultiMedia] xuét hiéen, o | [ cone
ban sé thay mot so tuy
chon nhu.

- Location (bAm nut Browse + chon tap tin mudn thé vao),
- Content Type (loali tap tin da phuong tién ma ban muon chén, mac dinh
duogc chon tu dong, nhung ban c6 thé chon lai neu muon),



- Embed content in document - tly chon nay néu duoc bat s& nhing tap tin
vao thang trong file PDF, 1am gia tang dung leong tap tin PDF. N6 Ia tdy chon
duoc bat mac dinh. Trong trueong hop ban khong chon, Foxit Reader chi tao mot
lién két dén tap tin can chén va do do s& khong chay (play) duoc céc ndi dung
video / audio da thém khi mo tap tin PDF trén mot may tinh khac (khdng con file
goc),

- Show Player (co hién thi trinh player khi phat video / audio hay khéng).

4/ Bam OK sau khi da hoan thanh céc thiét lap.

Dé_xem néi dung da phwong tién,

1/ Chon Tools>Hand Tool,

2/ Bam vao khung chitra da thiét 1ap trugc do.

3/ Néu hop thoai [Security Block] xuat hién ngan khong cho xem,
Ban hdy vao Tools >Preferences > Trust Manager + bodau chon trugc
tuy chon [Enable Safe Reading —
mode] + bAm chon lai khung chia, 2
va hop thoai [Multimedia Content]
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X0a ngi dung di chén vao
Ciing tuong tu nhu x6a anh, mudn xda video / audio da chén, chon cdng cu
Annotation Selection (miii tn xéo) + chon video / audio can x6a + bam phim
Delete hozc bam phai chudt va chon Delete.
Luu y: moi thao tac thém video / audio can dwoc luu lai bang lénh
File > Save.

3.- Dinh kém mét tap tin khac vao trong tap tin PDF

Pay la mot tinh nang kha hay nhung da s ngudi dung it biét dén. Ban c6 thé
dé dang dua mot tap tin khac vao trong tap tin PDF. Khi di chuyén tap tin PDF nay
di bat ky dau thi tap tin dinh kém ciing di theo né.

B¢ thuc hién, ban hay truy cap vao Edit > Attach a File hoac bam vao nat
Attach trén thanh cong cu. Trong hop thoai Open Xuat hién, chon tap tin muén
dinh kém va bam nat Open, cubi ciing chon File > Save dé luu tap tin PDF.

Pé 1am viéc vai c4c tap tin dinh kém, ban hay quan sat thanh Attachments
panel, trong trudng hop nd chua xuat hién, hdy chon

View > Navigation Panels > Attachment.




Thanh [Attachments panel] s& gidp ban thuc hién mét sé thao tac véi tap tin
dinh kém nhu: Open (M¢ tap tin dinh kém ma ban da chon), Save (luu trir tap tin
dinh kém cua ban thanh mét tap tin maéi), Add (thém mot tap tin dinh kem vao tap
tin PDF hién c6 ), Delete (x6a tap tin dinh kém), Edit Description (thay d6i mé ta
cho tap tin dinh kém), Settings (thay ddi cac thiét 1ap bao mat khi ban mé mot tap
tin dinh kém).

4. Thir nghiém ciac doan m& JavaScript

Bé kich hoat tinh nang nay, ban hay chon Forms >JavaScript Console.
Hop thoai JavaScript Console xuat hién, hay go doan ma JavaScript vao vung Soan
thao.

Dé chay, ban bam nut [Run], trong truong hop doan ma JavaScript co 15i
no ciing s& thong bao 15i cho ban biét dé stra chira.

5. Xem tap tin PDF dwdi ché dé van ban don gidn

Véi Foxit Text Viewer, ban c6 thé xem noi dung tap tin PDF duéi ché do
Vin ban don gian. Trong ché d6 nay, hinh anh, bang biéu s& bj loai bo gitp ban
c6 thé xem noi dung mot cach d& dang hon, gidng nhu trong Notepad vay.

Dé chuyén sang ché do Text View, ban truy cap menu View > Text Viewer
(phim tat Alt-9), hoic bAm vao biéu twong hinh cip mat kinh trén thanh céng cu.

Ban ciing c6 thé thiét 1ap c4c ty chon nang cao trong ché do xem [Text
View] bang cach bam chuét phai vao ving Vin ban bat ky, sau d6 chon Settings.

6.- SO SANH GIUA WORD DOC VA PDF

- Céc dinh dang ctia Word, theo nhan xét riéng ctia minh, thudng khong bén viing
chac chin, khi di chuyén tir may nay sang may khac cé nhitng kiéu dang (Style)
khac nhau. Thi du Style NORMAL trong may nay khac véi Style NORMAL trong
may kia. Nhat 1a khi ¢ hinh anh gan kém c6 sir dung bao vin ban (Text Wrap), dOi
khi minh thay anh bi chay chd. Ngoai ra chlng ciing c¢6 vé khdng bén viing hay ¢
dinh khi in 4n cac van ban cé hinh anh.

- Trong khi file PDF rét bén viing khi c6 su di chuyén, thay doi giita cac may vi
tinh va may in. PDF con ¢0 lgi khi dinh kem am thanh véi van ban. Xem van ban
va nghe nhac, nhat la nhac MP3, trong khi Powerpoint chi sir dung céc file &m
thanh WAV.

- Mbt cdng dung rat hay nira 1a kém theo duoc cac VIDEO CLIP. Thi du khi ban
tuong thuat tran bong da gitra Barcelona va Manchester United, cung véi van ban,
ban kém theo 4 video clip cho 4 ban thing caa Messi, Rooney... thi qua da. Tuong
tu, khi ban mé ta mét budi hop mat ban bé vui vé c6 thém maot vai Clip nang ly nixa
thi that la tuyét.




- Tré ngai duy nhét Ia ban d6i tic cua minh phai mé dugc tap tin PDF, phai nghe
dugc, phai xem dugc video clip cua minh gai di.
Muon thé moi ban download va cai dat Foxit Reader nhu hudng dan bén trén.
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